
 
 

Request for Proposal 
 
The Springfield-Greene County Library District (the Library) is requesting proposals for 
manufacture, preparation and installation of exterior signage at the new Republic Branch 
location. 
 
LOCATION:   Republic Branch Library 
   921 N Lindsey 
   Republic MO 65738 
  
BID DEADLINE:  October 16, 2009 
 
BIDDER INSTRUCTIONS: 

1. The successful contractor shall provide proof of insurance to the Library. Insurance will 
include a minimum of $2,000,000 in general liability as well as Workman’s 
Compensation and an endorsement naming the Springfield-Greene County Library 
District as insured.  

2. This is a prevailing wage project. All workers will be paid as per the Greene County 
wage scale. 

3. The Library is a tax-free entity. There will be no sales tax on the projects. The proper 
Missouri Project Exemption Certificates will be provided to the successful contractors. 

4. Bidders are responsible for all measurements, construction analysis and the quantity of 
materials needed to complete the project.  Bidder is responsible for the purchase of all 
materials needed to complete the project. 

5. Bids will be submitted on the bidder’s company proposal forms. Forms must be signed 
by an officer or owner of the company. The bidder will honor the price for 30 days from 
the date of the bid opening.  

6. Bidders must submit Form of Affidavit, a statement that the business entity does not 
knowingly employ any person who is an unauthorized alien, per requirements of the 
Missouri Code of State Regulations, 15 CSR 60-15.020 Form of Affidavit. 

7. References are requested and should include contact information and scope of work. 
8. Bid will be awarded to “Best Value” according to the Library’s needs. 
9. Contractor is to warranty workmanship and materials for a minimum of two years.  

 
GENERAL: 
 

1. The site listed above may be in operation during the project. It is the contractor’s 
responsibility to protect the clientele arriving and leaving the facility. This may include, 
but not limited to, barricades, ground guards or fences. 

2. The grounds at the facilities will be kept in a pristine manner. If there is damage to the 
grounds during the construction process, the contractor is responsible for bringing it back 
up to the condition it was in before. Photos will be taken before and after the project. 

3. Contractor shall take all precautions necessary to protect the landscape, tile roof, gutters, 
downspouts, windows and patrons’ vehicles from damage, chemicals or otherwise.   
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4.  The contractor is responsible for the removal of the old material and disposing as per 
current laws and regulation. Unless otherwise notified, all debris will be removed from 
the job site on a daily basis. 

5. The Library assumes no liability for the safety of the workers. It is the contractor’s 
responsibility to ensure that all OSHA and normal safety standards are followed. 

6. Once work has started, it shall be continuous until completed. 
7. There will be no radios or other sound devices on the project. 
8. All workers will be expected to conduct themselves in a professional manner. Comments 

to any patrons arriving or leaving the facility will not be tolerated. 
9. Proper dress attire is required. This includes shirts with sleeves and long pants. Shorts are 

not permitted. 
 
SCOPE OF WORK: 
 
Contractor will manufacture one (1) new set 27” high, cut-out 1” thick PVC letters, overall 
height 34”. Letters will be painted to match PMS color 348 with Urethane Enamel Finish. 
Typestyle Gotham Ultra with final design to be approved by Library personnel. 
 
Letters will be centered, leveled and stud mounted to EFIS fascia with ½” spacers. The letters 
will be non-illuminated.  

 
Contractor will be responsible for permit acquisition and fees. 

 
Contractor is responsible for professional installation adhering to the Library’s schedule. 

 
Contractor will warranty workmanship and materials for a minimum of two years. 
 
CLOSE OUT: 
 
A final inspection will be conducted and a punch list, if needed, will be given to the contractor.  
When the punch list is completed, the invoice can be sent. The invoice will include all lien 
waivers and the specified warranty. 
 
Bids will be accepted until Friday, October 16, 2009.  Bids will be awarded by October 23, 2009. 
 
Mail or deliver bids to: Springfield-Greene County Library District 
    Attention: Jim Schmidt, Associate Director 

Republic Exterior Sign Bid 
4653 S. Campbell 
MPO 760 
Springfield, MO 65801-0760 
 

Bids will be posted on the Library’s website at http://thelibrary.org/about/libbids.cfm  
 
Questions can addressed to:   Jim Schmidt, Associate Director 
      jims@thelibrary.org 
      417.616.0587 
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