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Click the Sart button
and select Help from
the menu.
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Help

A window similar to the one below will appear.
Click on one of the topicsin thelist to display

subtopics.

Click on one of the subtopics to display information
in the right box.
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Printing overviaw

When wou oreate a document or enter data
Into @ GpraEdah@at, you may want o ise
what Four mark koks bke in priat. To do this,
pou must irmtall & prirder. The pricdsr might
b sttached diracty to your computar, or &
may ba & shared netmork printer locatad in =
common Gopr room, Orcs installsd, the
prirder wil b lmtad in tha Frinters ﬁ':-ldur L1}
well 2= r the Print dislog box of the program
Wil Are USing,

& wanety of settings and prnt ophiors are
swgilable ories tha prrker ic instslisd on your
computer, For awamale, vou can shaes pour
prnter with arather ussror setup a
separator page 5o you oo sasly dentify

POUr document among other documents, Yol
can also change options that specifically
affect how 4 document I printed, For
example, vou can change the page lapaut
from portrait to landceaps oF you can change
thm numbsr of copian that are prrkad.

For mare overvlew infarmation and a list of
common tacke, ses Related Topics,
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The LIBRARY

To search for information on a specific
topic, click the Search tab.

Enter akeyword in the first box.

Click the List Topics button to display
results in the lower box.

Click on the topic in the list of results
to select it and then click the Display
button to view information.
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Type in the keyword to find:

|print

Select Topic to display:

Lizt Topics |

Uzing HuperT erminal

Uzing My Metwork Places

Lging plotters

Using printer control codes

Uszing rendering intents

Uszing the troubleshooters

‘Wiew a font on wour computer

“Wiew and print a fax

Wiew documents waiting to print

‘where do | find my End User License Ag...
‘wihere to search for files or folders

Wwihy wau should naot run your computer a...
windows Script Host object model
Windows 2000 Command Reference Ma...
Windows 2000 troubleshooters

‘whorking offline overview
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To view documents waiting to

Open @ Printers,

Couble-click the far
which vou want to view the
documents waiting to S

¥ Notes

® To open Printers, click Start,
point to Settings, and then
click Printers,

e The queue shows
information about a docurment
such as status, owner,
and nurnber of pages to be
REREE. From the R

ou can cancel or pause
mf
have sent to the [N

& You can also o
queue for the [flie=ly on which
you are (gl b
clicking the
status area on the taskbar,

queus,

or any documents you

en the

Related Topics
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